City of Fresno C86

CONTROLLER

Class Definition

Under directionof the Director of Adminidrative Services, plans, organizes, and directs the day-to-day financia
activities of the City; and directsthe activitiesof the Accounting, Treasury, Utility Billingand Collection, and Risk
Management Divisons of the Department of Adminigtrative Services.

Distinguishing Characteristics

The Controller oversees the daly operations of the City's financid activities. Reporting to the Director of
Adminidrative Services, the incumbent is respongble for financid planning, fund invesment and revenue
enhancement, accounting and auditing, risk management, license and business tax, and utilities hilling and
collection. The incumbent exercises considerable judgment and discretion in the adminigtration and direction of
thisfunction. The Controller is distinguished from subordinate divison manager classes inthat incumbentsinthe
latter oversee day-to-day operations of aspecific divison. Thisisan undassfied position in which theincumbent
isappointed by, and servesat the will of the City Manager. The gppointment and/or termination of the incumbent
requires the approva of the City Council.

Typical Tasks

(This lig of sample of job duties and responshilities is neither indudve nor excdusve. Consequently, this
information may not reflect Essentia Functions for this class)

Plans, organizes, and directs the activities of the City's financid operations.

Develops and establishes finandd policies; coordinates the work necessary to implement and carry out
established policies.

Estimates revenues and probable tax yields for submission to the City Manager.

Oversees fund investment and revenue enhancement activities and treasury functions.

Enforces compliance with standard accounting/auditing systems and fiscal procedures.

Directs the audit of al financid transactions and expenditure of gppropriated funds.

Directs the accounting activity, the preparation of varied financid reports, and the payroll operation.
Participates in the development and implementation of the City's fiscal policies.

Directsthe utilitieshilling and collection, risk management, license and permits, and the City'streasury functions.
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Adminigers the financid activities associated with the City's Penson Plans.

Oversees the preparation and administration of the annual budget of assgned divisions.
Prepares and presents the Annua Controller's Report.

Performs related duties as required.

Knowledge, Abilities, and Skills

Knowledge of the modern principles and practices of public finance administration.

Knowledge of accounting and auditing principles, methods, and procedures as applied to municipa and
governmentd financid transactions.

Knowledge of Charter provisons, ordinances, and date laws governing financid adminigration of City
government.

Knowledge of the principles and practices of effective employee supervison, including selection, training, work
evauaion, and discipline,

Knowledge of state and federd legidation impacting City revenues.

Knowledge of financid information systems.

Knowledge of money market investment and banking.

Ability to manage the City's finances and adminigter itsfiscd policies.

Ability to estimate tax and other revenues with reasonable accuracy.

Ability to plan, assgn, and direct the work of management, professond, and clerica gaff.

Ability to establish and maintain effective working relationships with saff, other city officids, and the public.

Ability to prepare concise and meaningful financid and datigtica reports, and make appropriate
recommendations.

Ability to make clear and persuasive ora presentations.

Minimum Qualifications
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Graduationfroman accredited college or universty witha Bachel or's Degree withmgjor course work inbusiness
adminigration, public adminigtration, accounting, or closdy related fidd; and fiveyears of professiona supervisory
and adminigtrative experience in public finance adminigiration.

Special Requirements

Active cetification as a Catified Public Accountant is desrable.

Possession of avaid Cdifornia Driver's License may be required at time of gppointment.
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Director of Administrative Services
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